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1. 7The request for purchase of a Diebold Juper Elevator File
{#10709-1315) 1z Justified on tke following besis:

Pogument Division maintains the official Agency
record Of rocelipt and dissemination for mboui 1,200
documsats par day on tab cards punched with ths coatrsl
number of each do¢tument. These cards are referred to
freguently for iaformation necessary in tha processiaj
of corrections ané addends, aasd in addition they seyv:
as the key 0 lockting docusents in subsequent proces:e:

¢)

:; efficiency, quality or econcaies

Dae to tae fregusnicy of reference to this file it is
anticipated that sonverience realized by installstico
of this autamatic equipment would result iz & gain in
both quality and eéfficlency. There is one ¢lerk primarily
concerned with the use of this file full time ia procassicng
cerrections and lecatliag urgeatly needad documents in the
Processiag dystess It is estimnted that the dally use of tbe
file by other pertons, clerical, professional and manigerisl
is equivaleat 1o ¢n additicnal half men dsy, 'The necessity
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for margliag 1,200 sev cards eseb day results ia the
mtaumnla,&mlywzs,mua
bisveckly suppiencii for maxisum convenience in

mchine filiog. This ia turn means that & searsh for
& given item often requires looking in more théa one
section Of the flle. As the reference mciivity falls
off rapidly after i< months the equipment specified is
iatendad to cover ug equiveleat portion of the file,
MWst of the main file will resein in ths present manual
file dravers,
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Chief, Document Bivision
Central Reference
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